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Introduction

MTR Corporation Limited operates a safe, reliable and efficient integrated railway network in 
Hong Kong, providing quality domestic and cross-boundary transport services to the public.  East 
Rail Line, which runs between Hung Hom and the mainland boundary at Lo Wu / Lok Ma Chau, 
has 14 railway stations, serving the heart of Kowloon and numerous locations in the northeast 
New Territories.  

The MTR East Rail Line serves over a million passengers on a daily basis.  It provides an integral 
connection with mainland China and facilitates intercity business activities between Hong Kong 
and major cities in China.

Each and every station along our network is a golden opportunity for marketing your business. 
They are ideal channels to create brand awareness, reinforce your brand and promote your 
products and/or services.

Exhibiting at MTR stations gives your company direct access to your target audience.  It provides 
consumers with first-hand information concerning your products and services. Most importantly, 
it helps your company get its message to the people you would like to reach, in order to build a 
lasting relationship and enjoy the fruitful returns that will follow.

There are 16 exhibition / display sites along our network, and they are ideal locations to promote 
your business. Look no further! Call us today to find out how you can benefit from exhibiting at 
MTR East Rail Line stations.
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Exhibition
Site

Daily Rate (HK$)

Area(m2) Location
Telephone

Number
On Site

Mon-Fri
Sat, Sun & 

Public  
Holidays

Hung Hom
(HH) $8,250 $8,250 96

(8x12) Unpaid Concourse 2774 2139

Hung Hom
(HH2) $6,800 $6,800 64

(8x8) Unpaid Concourse 2774 2139

Mong Kok East 
Site 1 (MK1) $7,200 $8,650 8

(4x2)
Paid Concourse

(near the Exit to Bus Stop) 2381 5801

Mong Kok East 
Site 3 (MK3) $7,900 $13,000 11.25

(2.5x4.5)
Unpaid Concourse

(near Grand Century Place) 2380 4681

Kowloon Tong
Site 1 (KT1) $5,500 $6,000 6.5 Unpaid Concourse

(Northern Concourse) 2304 6933

Kowloon Tong
Site 2 (KT2) $5,100 $6,350 7

(3.5x2)
Paid Concourse

(Southern Concourse) NIL

Sha Tin
Site 2 (ST2)(Note 3) $24,000 $28,000 15

(5x3)
Unpaid Concourse 

(opposite the Customer Service Centre) 2694 0329

Fo Tan
(FT) $4,200 $4,200 9

(3.6x2.5)
Unpaid Concourse

(next to Exit to Au Pui Wan Street) 2145 4814

University
(UN) $4,200 $4,200 8

(4x2)

Paid Concourse 
(opposite to the Staircase to

Downline Platform)
2603 7133

Tai Po Market
(TP) $5,750 $6,900 9

(3x3)
Unpaid Concourse

(next to Uptown Plaza) 2653 8873

Tai Wo
(TO) $5,100 $6,350 15

(6x2.5)
Unpaid Concourse

(near the Exit to Tai Wo Centre) 2653 0612

Fanling  
Site 1 (FL1) $6,600 N/A 6

(3x2)
Unpaid Concourse 
(next to ATM Site) 2676 1193

Fanling  
Site 2 (FL2) N/A $7,500 6

(3x2)
Unpaid Concourse 

(near the Exit to Fanling Town Center) 2947 6053

Sheung Shui  
Site 2 (SS2) $6,900 $6,900 6

(3x2)
Unpaid Concourse 

(near the Escalator at Upline Plaza) 2673 2493

Sheung Shui  
Site 3 (SS3) $12,500 $12,500 8

(4x2) Unpaid Concourse 2673 4596

Rates for Exhibition Sites

Note:	 1   	 The information contained herein is for reference only and is subject to changes from time to time without further 
notice.  Any prospective Exhibitor should request for the most updated rate card and schedule (for reference only) 
and make his own independent enquires and decision before submitting the Letter of Offer. No representation or 
warranty is given by the Corporation that the information contained in this booking guide is complete or accurate.

	 2         Other Additional Charges
		  Administration Charges 	 $50 per day
		  Security Deposit		  30% of the Total Exhibition Charges 
						      [(Exhibition Charges per day + Administration Charges per day) x Number of Days]
		  Overtime Charges 		  $700 per hour or part thereof at all stations (except for Sha Tin Station Site 2 (ST2) 	
						      which is at $2,000 per hour or part thereof).
		  Oversize Charges		  $3,000 per square meter or part thereof.
		  Cleaning Service Charges  	 $1,000 per day or all costs of removal of litter or property, whichever is higher. 

	 3	 Sha Tin Site 2 (ST2) 	 Power supply upgraded to 30amp. 

	 4	 Exhibition Hours		  10:00 - 23:00
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Display Site

Daily Rate (HK$)

Area(m2) Location
Telephone

Number
On Site

Mon-Fri
Sat, Sun & 

Public  
Holidays

Kowloon Tong
Site 3 (KT3) $2,000 $2,300 2.3

(2x1.16)
Paid Concourse

(Northern Concourse) NIL

Rates for Display Sites  

Note:	 1   	 The information contained herein is for reference only and is subject to changes from time to time without further 
notice.  Any prospective Exhibitor should request for the most updated rate card and schedule (for reference only) 
and make his own independent enquires and decision before submitting the Letter of Offer. No representation or 
warranty is given by the Corporation that the information contained in this booking guide is complete or accurate.

	 2         Other Additional Charges
		  Administration Charges 	 $50 per day
		  Security Deposit		  30% of the Total Exhibition Charges 
						      [(Exhibition Charges per day + Administration Charges per day) x Number of Days]
		  Overtime Charges 		  $700 per hour or part thereof at all stations (except for Sha Tin Station Site 2 (ST2) 	
						      which is at $2,000 per hour or part thereof).
		  Oversize Charges		  $3,000 per square meter or part thereof.
		  Cleaning Service Charges  	 $1,000 per day or all costs of removal of litter or property, whichever is higher. 

	 3	 Exhibition Hours		  10:00 - 23:00
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Safety Requirements

1	 The Exhibitor must appoint a contact person in connection with compliance with rules and 
procedure as simulated by MTR Corporation Limited and instructions of the Station 
Controllers / Masters. The contact person shall be the key contact point with the Station 
Controllers / Masters.

2	 The Exhibitor must ensure that no dangerous goods, such as those listed below are kept 
at the exhibition / display site:

	 •	 Explosives;
	 •	 Flammable liquids, e.g. petrol, thinners, kerosene, alcohol, turpentine, diesel and            

flammable adhesives / chemicals;
	 •	 Flammable gases, e.g. liquefied petroleum gases, butane, propane, acetylene and 

aerosol cans;
	 •	 Corrosive materials, e.g. acids and soda;
	 •	 Toxic substances, e.g. cyanides and insecticides and
	 •	 Other dangerous goods as listed in the Dangerous Goods Ordinance.

3	 The Exhibitor must ensure that no easily combustible materials, no highly flammable 
materials, plastics or elasticized (e.g. polystyrene, foam rubber, polyurethane and the 
like) are to be used at the exhibition / display site.

4	 The Exhibitor must ensure that all electrical appliances and electrical wiring at the
exhibition site are safe and the following requirements must be fully complied with:

	 •	 All electric wiring must be PVC insulated and sheathed.
	 •	 No flimsy electric wiring is allowed to be used.
	 •	 All electric wiring must be properly affixed on the structure of the exhibition.
	 •	 All electric wiring must be properly connected by proper fitting.
	 •	 No taped joint is allowed to be used as wiring connection.
	 •	 No live part is allowed to be exposed, e.g. the back of electrical appliances, such as TV,   

has to be well concealed.
	 •	 All metal enclosure of the electrical appliances or metal structure must be properly 

earthen.
	 •	 All electrical appliances in use must be suitable for the 240V station supply.
	 •	 Spotlight is not to be mounted less than two metres high.
	 •	 No electric kettle, naked light, stove, or hot quartz / tungsten spotlight is allowed to  be 

used at the exhibition. The maximum allowable wattage for tungsten lights is limited to 
100 watts for each fitting generally.

	 •	 All power sockets in use must be the shuttered types.
	 •	 Proper earthing protection must be provided to all metal parts where electrical 

connections are made unless approved double insulated construction against 
electrocution is protected by earth leakage circuit breakers.
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Safety Requirements

5	 The Exhibitor must ensure that the exhibition structure is secure and stable.

6	 The Exhibitor must ensure that the relevant MTR Corporation Limited’s areas are 
maintained in a neat and tidy manner, and shall not litter at MTR Corporation Limited’s 
premises.

7	 The Exhibitor must ensure that no smoking, painting, spray painting, welding, usage of 
flammable liquid and similar dangerous activity is carried out in MTR Corporation Limited’s 
property.

8	 The Exhibitor must ensure that his / her staff / workers do not bring unsafe items into the 
relevant MTR Corporation Limited’s areas and any MTR Corporation Limited’s property 
especially: 

	 •	 Conductive ladders;
	 •	 Cartridge operated fixing tools; and
	 •	 Asbestos products.

9	 The Exhibitor must ensure that all displays, booths and counters, goods and materials of 
the exhibitions shall not exceed 2 metres in height and shall not in any way cause or likely 
to cause danger or hazard to any person.

10	 The Exhibitor must ensure that their exhibition activity shall not cause any disturbance, 
nuisance and/or obstruction to passengers or any person. Measures shall be taken by the 
Exhibitor to ensure that visitors to the exhibition / display sites do not create or cause any 
public disorder.

11	 MTR Corporation Limited reserves the right to require the Exhibitor to comply with other 
safety precautions whenever situation requires.
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Important Notes

1	 MTR By-Laws
	 All persons involved in the exhibition / display must comply with MTR By-laws at any 

times. In addition, the operational requirements of the Corporation shall have priority over 
the exhibition / display and the instructions given by the Corporation shall be observed at 
all times throughout the exhibition / display period.

2	 Audio-visual Broadcasting
	 Prior approval from the Corporation should be obtained for any audio-visual broadcasting 

at the exhibition / display sites. Exhibitors are required to obtain approvals and licences 
from the following authorities or organizations if necessary:

	 •	 The Composers and Authors Society of Hong Kong (CASH);
	 •	 The International Federation of Phonogram and Videogram Producers (IFPI);
	 •	 Hong Kong Recording Industry Alliance Limited (HKRIA);
	 •	 Television and Entertainment Licensing Authority; and other relevant authorities.
			
	 All copyright and licence fees in connection with the application of audio-visual broadcasting
	 shall be borne by the Exhibitor. All audio-visual equipment must be sited and kept to a 

noise level so as not to cause any inconvenience to other passengers, visitors and shop 
tenants at the station.

3	 Contact Person
	 A contact person (whose name is registered in the Letter of Offer), must be appointed by 

the Exhibitor for the exhibition / display, who should be the key contact point with the 
Station Controllers / Masters. The contact person shall be:

 
	 	 Present at all times during the exhibition period;
	 	 Responsible for all exhibition activities;
		  In-charge of all matters concerning move-in and out.

4	 Layout
	 Set up the booth according to the approved layout plan. All promotion activities and 

exhibition / display materials must be confined within the designated exhibition / display 
site. Never put any cable loosely on the ground / wall. Only metal / aluminum table and 
chairs are allowed to be used if necessary. Overall presentation must be acceptable by 
MTR Corporation Limited. Unsuitable presentation may lead to immediate banning of the 
exhibition / display.

5	 Move In and Out
	 Delivery route should be coordinated with MTR station staff in advance in the event that 

large or bulky items are required to be delivered to the exhibition / display site. DO NOT 
use escalators for delivery. DO NOT leave the exhibits unattended. When moving out, 
vacate the exhibition / display site in clean and tidy condition. Return all borrowed items. 
Report to the Duty Station Controllers / Masters upon arrival in the station and upon 
completion / dismantle of any exhibition / display materials. Move-in / out schedule is 
advised by MTR Corporation Limited. The Duty Station Controllers / Masters may revise 
the move-in / out schedule or alter the route of delivery if deemed necessary to meet 
operations requirements. No storage space will be provided to the Exhibitor at MTR 
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 Important Notes

Stations. Materials delivered to MTR Stations prior to the exhibition / display period will 
not be allowed.

6	 Exhibition / Display Time
	 Exhibition / display starts at 1000 hours and ends at 2300 hours. Exhibition / display shall 

not be closed earlier than 2000. 

7	 Sign In and Out
	 The Exhibitor must report to the Station Control Office and sign the In-and-out Record 

Form upon arrival at and departure from the exhibition / display site each day throughout 
the exhibition / display period. The times recorded in the In-and-out Record Form will be 
used to ascertain any Overtime Charges payable by the Exhibitor.

8	 Set up and Dismantling Time
	 One hour allowance is given for preparation on the first day and clearance work on the last 

day of each exhibition / display period. That is the Exhibitor can set up the exhibition / 
display at 0900 on the first day, and clear the site by 2400 on the last day.

9	 General Provisions at Sites
	 Power socket(s) of 30 amp at Sha Tin Station Site 2 while 13 amp power socket(s) at other
	 sites (except Kowloon Tong Site 3 and Tai Po Market Stations) and one telephone point 

(except Mongkok East Site 3, Kowloon Tong Site 2 & Site 3, Tai Po Market Stations) are 
provided to the Exhibitor for simple connections of electrical and telecommunication 
facilities at the exhibition / display sites. Any additions to the aforesaid, e.g. Internet 
connectivity, promotion booth, tables and chairs, etc, are to be arranged by the Exhibitor 
at their own cost.

 
10	 No Agency Commission
	 No agency commission will be offered or paid to agencies for licencing exhibition / display sites.

11	 Security
		 The Exhibitor shall at his/her own cost employ security service and provides information 

such as company name, name of the security guard, 24-hour emergency contact and 
telephone number of such security service to MTR Corporation Limited.

12	 Litter Bin
	 The relevant MTR areas must be kept clean and tidy at all times. If not, a cleaning service 

charge will be demanded by MTR Corporation Limited. Only metal litter bin is allowed to 
be used if necessary.

13	 Representatives
	 A maximum of 7 representatives are allowed at all exhibition sites except:
	 •	 Hung Hom Station (HH) - 10 to 12 representatives (exact no. to be approved  

	 by the Corporation)
	 			 Kowloon Tong Site 1 (KT1) - a maximum of 4 representatives

	 One representative is allowed at display site.
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 Important Notes

14	 Uniform
	 The staff, agents and/or representatives of the Exhibitor shall wear the uniforms provided 

by the Exhibitor throughout the exhibition / display hours for a unique and identifiable 
team image.   

15	 Behavior
	 DO NOT approach passengers outside the exhibition / display area. DO NOT behave in a 

manner that is unacceptable, offensive (or likely to give offence), or in a manner that 
causes obstruction to passenger flow. The output volume of music / songs / video played 
should be agreed by the Duty Station Controllers / Masters.

16	 Eating & Drinking, Playing or Sleeping
	 DO NOT eat, drink, smoke, play or sleep at the exhibition / display site.

17	 Sales Activity
	 Cash transaction at MTR exhibition / display site is not allowed. 

18	 Sub-standard Printing Materials
	 DO NOT post or display any handwritten notices or sub-standard printing materials at the 

exhibition / display site.

19	 Tenant / Contractor Pass
	 If the exhibition / display site is situated at the paid area, Tenant / Contractor Pass (intra-

station) can be borrowed from the Duty Station Controllers / Masters for access.

20	 Arrangement for Adverse Weather
	 In the event of the exhibition / display or any part thereof being affected by Typhoon Signal 

No. 8 or above or black rain storm (or by any other act not attributable to your act or 
default of person for whom you are responsible or in control) so as to render unfit for or 
continuation of the exhibition, you may then apply to the Corporation for re-scheduling of 
the exhibition / display subject to availability. In the event that re-scheduling is not possible, 
the Total Exhibition charges shall not be refunded but the Security Deposit inherent to that 
booking shall be refunded within 60 days from the end of the original scheduled exhibition 
/ display period.

21	 Administration Charges
	 $50 per exhibition / display day.

22	 Security Deposit
	 The Security Deposit is to secure the due performance and compliance by the Exhibitor 

of the terms and conditions in the Exhibition / Display Agreement and all rules and 
requirements made by the Corporation from time to time and to cover any injury, damages 
or losses caused by the Exhibitor in relation to its use of the exhibition / display sites. The 
forfeiture of the Security Deposit, or part thereof, shall not preclude the Corporation from 
taking further action against the Exhibitor in respect of the breaches committed by  
the Exhibitor. 
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 Important Notes

	 The Security Deposit is 30% of the Total Exhibition Charges, that is :

	 (Exhibition / Display Charges per day + Administration Charges per day) x Number of 
Exhibition / Display Days x 30%

	 The Corporation shall refund the Security Deposit, after deduction of any applicable 
additional charges, and settlement of any outstanding claims which the Corporation may 
have against the Exhibitor, to the Exhibitor within 60 days from the end of the exhibition / 
display period provided the Exhibitor has duly performed and observed all the terms and 
conditions as set out in the exhibition / display agreement.

23	 Oversize Charges
	 All exhibition / display activities should be held within the specified exhibition / display 

area. A standard rate of Oversize Charges of $3,000 per square metre or part thereof for 
all exhibition / display sites will be levied on a daily basis if at any time exhibition / display 
activities are conducted or extended over the specified size of the exhibition /  
display area.

24	 Overtime Charges
	 Overtime Charges of $700 per hour or part thereof will be levied on the Exhibitor except 

for Sha Tin Station Site 2 (ST2), which is $2,000 per hour or part thereof if exhibition / 
display activities are conducted over the above-mentioned exhibition / display hours.

25	 Cleaning Service Charges
	 Cleaning Service Charges of $1,000 per day (calculated on a daily basis) or all costs of 

removal of litter or property, whichever is higher, will be levied on the Exhibitor if the sites 
are not properly cleaned at any time as required by the Corporation and/or if the sites are 
not vacated to the satisfaction of the Corporation after the end of the exhibition / display 
activities.

26	 Fees for damage or loss of Tenant / Contractor Pass
	 For damage or loss of Tenant / Contractor Pass, a fee of $600 per pass will be charged to 

the Exhibitor, and no passes will be provided for any upcoming exhibition / display.
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Booking and Confirmation

Booking
To reserve exhibition / display site(s) at MTR East Rail Line stations, simply follow the steps listed below:

1	 Call Exhibition & Display Hotline at 2993 8115 to check availability. Each exhibition / display 	
	 site requires a minimum booking of 2 consecutive days.

2	 Complete the Letter of Offer in the form enclosed.

3	 Send your Letter of Offer to us by fax on 2993 7718 or by mail to: 

	 MTR Corporation Limited
	 Marketing Department – Media and Business Development
	 11/F., MTR Headquarters Building
	 Telford Plaza, Kowloon Bay
	 Kowloon, Hong Kong
	
	 For first time booking, please send us also a copy of your Business Registration Certificate.

4	 Send your cheque made payable to the MTR Corporation Limited.

5	 Submit a 3-dimensional booth design and layout of the exhibition / display site(s) 30 calendar 	
	 days prior to commencement of the exhibition / display activity.
	
While subject to the Corporation’s sole discretion as whether to accept any booking(s), bookings will 
be accepted on a first-come-first-served basis.  

Payment
Full payment, including Exhibition/ Display Charges, Administration Charges and 	Security Deposit, 
is required to be made at the time of submitting the Letter of Offer.

Confirmation
Upon approval of the Letter of Offer by the Corporation and receipt of full payment, an exhibition / 
display agreement in duplicate will be sent to the Exhibitor.  The Exhibitor is required to return the 
countersigned agreement 7 calendar days prior to the commencement of the exhibition / display 
activity.

Checklist

…before Exhibition / Display Things to do   (if done)

No less than 35 calendar days

Send to MTR 
•   Letter of Offer
•   Business Registration Certificate  
    (for first time booking)
•   Full payment cheque

30 calendar days
Submit a 3-dimensional booth design and layout 
of the exhibition / display site(s) to MTR for 
approval.

7 calendar days Return the countersigned agreement to MTR.
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Your Letter of Offer dated [date] together with the Total Exhibition Charges and Security Deposit, 
totaling HK$ [amount] for the operation of the exhibition / display site(s) at MTR East Rail Line 
station(s) as detailed below is accepted by the Corporation. This Exhibition / Display Agreement 
sets out the terms and conditions governing your use of the exhibition / display site(s).

Please note that prior to the exhibition / display, you are required to obtain all prior approvals and 
licences (as and if required) in writing from the Government of the Hong Kong Special 
Administrative Region and/or any other competent authorities.

1	 Products/Services to be Exhibited 	 	 per Letter of Offer

2	 Exhibition Details		   		  per attached Schedule	

3	 The following documents shall form part of this agreement and by signing of this agreement 
the Exhibitor agree to comply with all the terms and conditions stipulated in these 
documents:

	 •	 Letter of Offer dated xxx
	 •	 “Safety Requirements” in the Booking Guide for Exhibition & Display Sites at East Rail Line
	 •	 “Important Notes” in the Booking Guide for Exhibition & Display Sites at East Rail Line

4	 All displays and counters of the exhibition shall be set up according to your submitted 
booth layout as approved by the Corporation. No damage shall be caused to any property, 
the exhibition / display sites and the relevant MTR station(s). The displays and counters 
shall not in any way or likely to cause danger or hazard to any person.You shall be liable 
for any injury or accident arising from or in connection with the installation, existence or 
removal of such displays and counters and shall indemnify the Corporation against all 
damage, proceedings and claims thereof.

5	 To maintain the cleanliness of and to eliminate any danger which may arise within the 
MTR Station(s), you are obliged to carry out regular or whenever necessary cleaning or 
picking up of litter that may be dropped by the public inside the station areas including the 
station concourse, platform and adjacent shops. Such litter shall include leaflets, 
pamphlets, samples or any other items of whatsoever nature which are distributed by you 
or collected from your exhibition / display booth during the exhibition / display periods.

6	 Any property brought by you inside the station premises shall be removed before vacating.  
In the event that you fail to comply with this clause and the clause as stipulated in (5) 
above, the Corporation may dispose of the litter / property at its discretion, without any 
liability to you and without prejudice to the Corporation’s other rights and remedies against 
you in respect of your breach(es).  You shall pay for the standard Cleaning Service Charges 
at $1,000 per day or all costs of removal of such litter / property, whichever is higher.

7	 The nature of the exhibition / display shall not be a cause of embarrassment to the 
Corporation or to any person, nor should it be of an immoral, defamatory or political 
flavour. No dangerous activities in whatever form shall be demonstrated, displayed or 
conducted within the exhibition / display site(s) or the station(s).

Exhibition / Display Agreement No. xxxx/20xx 
(For Sites at MTR East Rail Line Stations)

Form of Agreement
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8	 The exhibition / display site(s) shall be used for exhibition / display purpose only and no 
direct selling and buying of any product or service as a retail business is allowed provided 
that the sale of products or services [in limited quantities] ancillary to the exhibition being 
conducted, may, with the prior consent of the Corporation [and in accordance with the 
conditions it may impose], be permitted.  

9	 No banner or promotional material shall be erected outside the specified exhibition / 
display site(s). The exhibition / display site(s) shall at all times be maintained in a tidy and 
acceptable manner satisfactory to the Corporation.

10	 Power socket(s) and telephone line are provided by the Corporation only for simple 
connections of electrical facilities used for exhibition.  You must arrange safety measures 
and precautions to the satisfaction of the Corporation before such power is connected 
and at all times during the exhibition / display period.  Power should be disconnected 
before your staff leave the site every day.

11	 No security guard, if any, appointed by you shall be allowed to stay at the MTR Station(s) 
after the closure of the train service at the relevant station(s) at the end of each day other 
than Sha Tin, Tai Po Market, the 2 sites of Fanling and the 2 sites of Sheung Shui Stations.

12	 All valuable equipment shall be removed from the exhibition / display site(s) every day 
after the exhibition / display hours.  No storage or security facilities shall be provided by 
the Corporation for the exhibition / display.  The Corporation shall not be held liable under 
any circumstances for any loss or damage caused to you for the damage or loss of any 
items left behind at MTR property.

13	 The Corporation and its employees shall not under any circumstances and for whatsoever 
cause be held responsible for the security, damage, theft or loss of the exhibition / display 
materials and facilities and your properties.

14	 Your company shall be wholly liable for any damage or loss to property or injury to members 
of the public, or to members of your exhibition / display party or your staff or persons 
connected therewith which occurs in connection with or during the exhibition / display 
insofar as such damage or injury occurs in or about the MTR property.

15	 You shall ensure the exhibition / display site(s) and all your displays and counters are in a 
proper state of repair and condition during and throughout the exhibition / display periods. 
Should any repairs be required, you shall prohibit any person from visiting the exhibition / 
display site(s) until the repairs shall have been completed. The Corporation shall not be 
liable for injury or damage to members of your exhibition / display party or your staff or 
persons connected therewith or to members of the public attracted on to the exhibition / 
display site(s) by the exhibition / display or activity of whatsoever nature connected 
therewith which would otherwise accrue to the Corporation whether by virtue of the 
Occupiers Liability Ordinance or by common law or otherwise. You agree to save harmless 
and indemnify the Corporation from such liability, claims and proceedings.

Exhibition / Display Agreement No. xxxx/20xx
(For Sites at MTR East Rail Line Stations)

Form of Agreement
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16	 The operational requirements of the Corporation shall have priority over the exhibition / 
display and the instructions given by the Corporation shall be observed at all times.  The 
Corporation may, at its entire discretion, stop the exhibition / display at any time without 
prior notice to you when any of the terms and conditions herein is/are not strictly  
adhered to.

17	 All audio-visual material, including but not limited to video tapes, shall be approved by the 
Corporation prior to being used in the exhibition / display.  The level of sound emitted by 
any audio or audio-visual medium shall not in any way affect station operation including 
but not limited to interfering with the existing station public address system. You shall 
comply with operational requirements to turn off the sound or adjust the sound level as 
instructed by station staff.  You are required to obtain all approvals, licences and permits 
from relevant government authorities, organizations, copyright holders and any relevant 
party prior to the use and/or broadcast of all such materials and keep the Corporation fully 
indemnified in respect of any claim, loss or damage arising from any breach of this clause.

18	 Subject to Clause (19) below, you shall not be entitled to cancel or postpone a confirmed   
booking. Any changes in the confirmed booking shall be deemed a new application and 
the Total Exhibition Charges (including but not limited to Exhibition Charges, Administration 
Charges, Oversize Charges and Overtime Charges, Cleaning Service Charges) already 
lodged with the Corporation for the confirmed booking shall be forfeited as liquidated 
damages and not as penalty.  The Security Deposit inherent to that booking shall be 
returned within 60 days of such cancellation or postponement.

19	 In the event of the said exhibition / display or any part thereof being affected by Typhoon 
Signal No. 8 or above or black rain storm (or by any other act not attributable to your act 
or default of person for whom you are responsible or in control) so as to render unfit for or 
continuation of the exhibition, you may then apply to the Corporation for re-scheduling of 
the exhibition / display subject to availability. In the event that re-scheduling is not possible, 
the Total Exhibition charges shall not be refunded but the Security Deposit inherent to that 
booking shall be refunded within 60 days from the end of the original scheduled exhibition 
/ display period.

20	 You shall indemnify and keep the Corporation fully indemnified from and against all 
damage cost, liability charges, expenses, loss or injury of every description which may 
occur to or affect the Corporation or any other person(s), his or their property arising from 
or through the exercise of the rights hereby granted or the non-observance or non 
performance of any of the terms and conditions herein.

21	 The Exhibitor shall take out appropriate third party liability insurance policy with the 
Exhibitor and the Corporation as parties insured in an amount of HK$10 million per 
incident to cover its exhibition / display activities at MTR stations, and if deemed necessary, 
the Exhibitor will be required to produce a certificate of such insurance policy.

Exhibition / Display Agreement No. xxxx/20xx
(For Sites at MTR East Rail Line Stations)

Form of Agreement
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22	 Due to operational requirements, the Corporation reserves the right to cancel any 
confirmed booking by giving not less than 7 days’ notice without any compensation 
whatsoever to you save and except for a refund of the Total Exhibition Charges and the 
Security Deposit so paid by you.

23	 i	 In the event that you or your staff, agents, representatives, invitees or visitors fail 
to observe the terms of this Exhibition / Display Agreement (including a failure to 
follow the instruction of station staff) the Corporation may give a written or verbal 
notice in relation to such non-observance to a member of your staff at the exhibition 
/ display and the exhibition / display activity shall be stopped until immediate 
improvement of the non-observance is shown.  A second written or verbal notice 
from the Corporation to you, your staff, agents or representatives would constitute 
the immediate cancellation of the licence hereby granted.

	 ii	 Upon such cancellation, you shall immediately remove all equipment erected and 
materials on site in connection with the exhibition / display.

	 iii	 Cancellation under this clause would not entitle you to the return of any monies paid 
for the shortened period and the Security Deposit will be utilized if necessary to 
make good any damage caused by virtue of the exhibition / display equipment 
having to be dismantled earlier than expected and the site cleaned or materials 
removed, and/or damages caused to the Corporation arising from your breach of the 
terms and conditions hereof.

	 iv	 If under this Exhibition / Display Agreement, you have reserved other periods for 
exhibition, the amounts paid for the other periods will be refunded one month after 
the termination of this Agreement, subject to the deduction of all costs and damages 
suffered or incurred by the Corporation in connection with re-licensing any of such 
periods reserved by you.

24	 This licence to exhibit at the MTR exhibition / display site(s) and to use, on a non-exclusive 
basis, the exhibition / display site(s) licensed to you is personal to you. Should you transfer, 
assign, sub-contract or otherwise howsoever share the exhibition / display site(s) with a 
third party, the Corporation is entitled to immediately terminate this Exhibition / Display 
Agreement and forfeit the Security Deposit, without prejudice to this right to claim damages 
against you.

25	 The Corporation shall refund the Security Deposit, without interest and after deduction of 
additional charges (if any), to you within 60 days from the end of the exhibition period 
provided you have duly performed and observed all the terms and conditions herein 
contained.  Without prejudice to any other rights which the Corporation may have at law 
or otherwise, the Corporation shall be entitled to deduct from the Security Deposit any 
arrears, costs, expenses, loss or damages incurred or sustained as a result of your breach 
or non-performance of this Exhibition Agreement.

Exhibition / Display Agreement No. xxxx/20xx
(For Sites at MTR East Rail Line Stations)

Form of Agreement
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Please acknowledge the contents of this letter by signing the duplicate of this Agreement where 
indicated to the undersigned on or before [date]. 

I ,                                                     name, on behalf of            

                                                                               company name, acknowledge all the 

contents of this Exhibition / Display Agreement.

			 

Authorised signature and company stamp

Business Title 

Date 

Exhibition / Display Agreement No. xxxx/20xx
(For Sites at MTR East Rail Line Stations)

Form of Agreement
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For Exhibition / Display Sites at MTR East Rail Line Stations - 1/3
Letter of Offer

Date 		    
										                    		
To      MTR CORPORATION LIMITED (hereafter “Corporation”)

From     										          Company Name
 
	      	
	  		         
										                   Registered Address
 
Contact Person * Mr/Ms	   				    Business Title 	

Mailing Address 
	

Telephone No						     Fax No		

24-Hour Emergency Contact Person  * Mr/Ms	

24-Hour Tel./Pager/Mobile Phone No. 			 

Dear Sir / Madam,

We hereby offer to enter into a licencing arrangement with you in respect of the exhibition/display 
site(s) subject to the terms and charges as outlined below on the terms and conditions set out in 
the specimen of Exhibition/Display Agreement.

1 	 Exhibition/Display Period	 Minimum two consecutive days at each site
 
2 	 Station(s)	 As per the rate card and schedule

3 	 Exhibition Charges	 As per the rate card and schedule

4 	 Administration Charges	 $50 per day

5 	 Total Exhibition Charges	 (Exhibition Charges per day + Administration Charges per day)  
		  x No. of Days

6 	 Security Deposit	 30% of the Total Exhibition Charges

7	 Overtime Charges	 $700 per hour or part thereof at all MTR Stations except for  
		  Sha Tin Station Site 2 (ST2) which is at $2,000 per hour or 	
		  part thereof

8 	 Oversize Charges	 $3,000 per square metre or part thereof per day

9 	 Cleaning Service Charges	 $1,000 per day (calculated on a daily basis) or all costs of 
		  removal of litter or property, whichever is higher.

*Delete as appropriate.
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10	 Location		  As per the rate card and schedule

11	 Exhibition/Display Area		  As per the rate card and schedule

12  Exhibition/Display Time		  From 10:00 to 23:00 for all stations. One hour 
allowance is given respectively for preparation on 
the first day and clearance work on the last day 
of each exhibition / display period and exhibition / 
display shall not be closed earlier than 20:00.

13	 Presence of Security Guard		  *Yes/No

14	 Products/Services to be Exhibited		

				    Brand Name and Product Details

Our company profile and product sample *are/are not enclosed for the Corporation’s reference.

The details of our security  guard(s), including Company Name, his/her name(s)  and ID  Number(s),   
*are/are not enclosed for the Corporation’s reference. 

Proposed Exhibition/Display Schedule

Item
Proposed  
Exhibition/

Display Site

Proposed
Exhibition/Display

Period

Exhibition 
Charge
per day

Administration
Charge
per day

No. of 
Days Amount (HK$)

1 $50

2 $50

3 $50

4 $50

5 $50

6 $50

7 $50

8 $50

9 $50

10 $50

Total Exhibition Charges
Add: Security Deposits (Equivalent to 30% of the Total Exhibition Charges)

Total

For Exhibition / Display Sites at MTR East Rail Line Stations - 2/3

*Delete as appropriate.
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For Exhibition / Display Sites at MTR East Rail Line Stations - 2/3

Enclosed herewith is our Cheque No. 		   	     in the sum of HK$ 	
made payable to “MTR Corporation Limited” being the Total Exhibition Charges and Security Deposit.  
The said payment shall be returned to us within 60 days if the offer is not accepted by the 
Corporation. If the offer is accepted, the Corporation will send two copies of the Exhibition 
/ Display Agreement to us, one of which we will countersign and return within two weeks 
of the acceptance, accompanied by a 3-dimensional booth design and layout of the 
exhibition / display site(s) for the Corporation’s approval. We understand that no activity 
shall be conducted on the exhibition / display sites without such approval of the Corporation.  
We also agree that the Corporation shall not be liable and will not pay any compensation whatsoever  
should any delay(s) be caused by the approval and/or non-approval of the design and layout plan(s) or  
any of them. 

Once     this     offer     is     accepted    by    the   Corporation   and   if   we  fail  to  execute   the   exhibition  / display agreement 
(the terms of which we have found acceptable) and / or withdraw our booking, the Corporation shall  
have the right to forfeit the Total Exhibition Charges paid hereunder without prejudice to any other 
rights at law or otherwise.

Yours faithfully,

For and on behalf of 

				  

(Authorised signature and company stamp)

Name

Position

Company Name

For Exhibition / Display Sites at MTR East Rail Line Stations - 3/3
Letter of Offer
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