Item 1.2 — Electrical Systems including all HV and LV Installations and
Generators

Please name your documents in the following numbering index:-

Items Index No.

Company profile

- Company name, their profile and organization chart of all the related companies with 1
the Applicant under the same holding company in accordance with the provisions in
Section 13 to 15 of the Companies Ordinance (Cap. 622) of Hong Kong

- Year of establishment with supporting documents including copy of Business and 2
Company Registration

- Manpower Resources (Direct Staff) for Maintenance or Installation of Electrical 3
System (Low Voltage, High Voltage and generator)

- Inventory and Logistic Control (e.g. storage provision, availability of spare parts, 4
special tools & equipment, inventory and logistic control systems, source of spare
parts suppliers)

Job reference in the past 10 years (based on Contract commencement date)

- Proven job reference of maintenance or installation of Electrical System (Low 5
Voltage, High Voltage and generator) in office, commercial or residential properties

Please provide details of client, site location, description of contract works, project
commencement and completion date, type of the system (LV switchboards,
generators, fuel tanks system, HV switchboards and Transformer), loading capacity
of the system (kVA).

Technical Competence

- Copy of Registered Electrical Contractor Certificate and number of Registered 6
Electrical worker (Grade BO, CO and HO)

- Proven experience of maintenance or installation of the following Electrical 7
installations:

a) LV switchboards

b) Generators

c) Fuel tank

d) HV switchboards

e) Transformers

f)  Electrical distribution system (busbars, cables and plug-in units)
g) Automatic Change-over Interlocking Systems

h) Earthing System

i) Lightning Protection System

j) Availability of major testing equipment for testing and maintenance

Quality Management

- Copy of ISO 9001, ISO 14001 and OHSAS 18001 (if any) 8




Safety Management

- Safety Policy/Statement 9

- Safety Management Plan (e.g. Safety organization, health and safety training, 10
in-house safety rule and regulations, Program for inspection to hazardous condition,
Emergency preparedness, job hazards analysis and control, personal protection
programme, accident/dangerous occurrence investigation and reporting, emergency
preparedness, safety committee, safety promotion, health assurance programme,
evaluation, selection and control of sub-contractors, review of safety management
system, safety audit)

- Safety records of past 2 years (fatal accident, reportable accident, dangerous 1"
occurrence, safety related prosecution)

Prequalification Questionnaire

- Compliance to Supplier Code of Practice 12
- Corporate Responsibility Questionnaire 13
- Environmental Management Questionnaire 14
Remark:

Only the company with valid license of Registered Electrical Contractor issued by
EMSD will be considered.




COMTR

Supplier Code of Practice

This Supplier Code of Practice (the “Code”) provides an ethical and behavioural framework for the
Corporation’s suppliers/ contractors/ consultants (herein collectively noted as Supplier) in Hong
Kong and overseas. All Suppliers are required to comply with these guidelines when doing
business with the Corporation. Suppliers should ensure communication with their employees for
compliance with the Code.

The Corporation reserves the right, upon reasonable notice, to conduct compliance audit with
Suppliers on the Code. Any violation of the Code shall be considered a material breach of the
contract/order by the Supplier.

1 Ethical Standards The Supplier shall uphold ethical principles for its operation, including:
®  Compliance with all applicable laws and regulations

®  Confidentiality

®  Open and fair competition

®  Anti-bribery and corruption

2 Human and Labour Rights

The Supplier shall support the principles of, the United Nations Universal Declaration of Human
Rights, the International Labour Organization Declaration of Fundamental Principles and Rights
at Work, the OECD Principles of Corporate Governance and the United Nations Global Compact,
in the following areas:

®  Child Labour

Forced Labour

Health and Safety

Wages and Working Hours

Discrimination

Discipline

Freedom of Association

3 Supply Chain Management
The Supplier shall ensure full compliance with the Code by its own suppliers, subcontractors and

other business partners.

On behalf of the management and staff, 1 confirm full compliance with this Supplier Code of
Practice (to be signed by the Chairman, CEO, Human Resources Director or a member of Senior
Management).

Signature: Date:

Name & Title:

Company:
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Corporate Responsibility Questionnaire 13 B{E %

Note: For Joint Venture, each partner shall complete this questionnaire separately

-

Company Information 2 &) & ¥}
Company Name (English) A R # X & #&:
Company Name (Chinese) A T X & #:

Business Nature A R %M &E

Manufacturing Si&E % O Consultancy B O
Trading/Agent/Distributor E Z/XB/2 8 O Works/Maintence T2/#E1& O
Services fRIE % a
Others (pls specify) Hth ]
Total No. of Employees #8 T A% O <50 O 51-99 O =100

2 Representative/Contact Person for Corporate Responsibility (CoR)it % AE 18 /Mg A
Name #%&:
Position B {i:
Major CoR Duties X B+ ¥F T THFHE:

Tel. No. BFEIRIE: Mobile No. i7i B 55 15:
E-mail EE it

3 Corporate Responsibility Policy i+ 2 S £ BUE
3.1 Does your company have a Corporate Responsibility policy? (If yes please attach the policy)
BAREATICERTEHE? 08 B LHZBERE,
Yes & O No & O
3.2 Does your company periodically review and update the Corporate Responsibility policy?

BRRARBAENRN AL SERBE?

Yes within the past year Yes within the past 2 years No
EBE—FR O =EBEMFA O & |

3.3 Is your company a member of any global Corporate Responsibility initiatives (e.g. Global Compact)?
BERNTREEACXSFEBEBNARE , HlWGlobal Compact?
If yes, please specify 18, FER8:
Yes & O No & O
3.4 Does your company have any Corporate Responsibility certification (e.g. SA8000 or AA1000 or others)?
BERNTIREETACEEEEF , (a0 SAS000 = AA1000 = H {th)?
If yes, please specify 18 ,FER8:
Yes & O No & O
3.5 Does your company follow the ISO 26000 Guidelines on Social Responsibility
BNTRREBEEA 1SO 26000 & EEIES?
Yes B O No #& O
3.6 Does your company have any Environmental certification (e.g. ISO 14001)?
BRRIRBAEMRARMETRE , £l 1SO 140017
If yes, please specify 2145 ,555R8:
Yes B O No & O
3.7 Does your company have any Health & Safety certification (e.g. OHSAS 18001)?
ENTRAEFMBELRLRAKRE , (fltn OHSAS 18001)?
If yes, please specify 215,555 8:
Yes B O No #& a
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Corporate Responsibility Questionnaire 1% W {F 5%
3.8 What Corporate Responsibility initiatives have your company undertaken?
BERREBHTUTEEERER?

(i) Ethical Standards & <f 8
Compliance with all applicable laws / regulations

EFrrAHEREE/ RA Yes B O No #& O
Confidentiality (e.g. Data Protection and Privacy Policy/ System)
RE (BB E R TR BUER/RK) Yes B O No #& O
Open and fair competition 2R A FEHF Yes B O No #& O
Anti-bribery and corruption Policy & B & B 5 H K Yes B O No #& O
Code of Conduct TE#RSFHE5I Yes B O No £ O
Others Hfth
Any additional information Efh#%:
(i) Human and Labour Rights AR %5 T f#35
Prohibition of Child Labour Z1-fEAET Yes B O No & O
Prohibition of lllegal Labour £ 1 3F3%% T Yes B O No £ O
Health and Safety Working Conditions B EER L4 Yes & O No & O
Minimum wages and/ or Maximum working Hours
BREIER/DR&ESILE Yes & O No £ O
Non-Discrimination (e.g. Gender, Race, Colour, Religion, Age, Disability)
KRR (BlantE R, Bk, B, R, Fis, BEK) Yes B O No #& O
Lawful and Reasonable Discipline &% RS EBNRE Yes B O No #& O
Freedom of Association EHMALE Yes & O No #& O
Others Hfth
Any additional information Efth# %:
(iii) Environmental Protection IRiZ{R &
Hazardous Substance Management Policy/ System Yes B O No £ O
BEEEEVEBR/RRK
Waste Management Policy/ System EE¥I R EBUR/ R K Yes B O No £ O
Green Procurement Policy #k & EREBHE Yes & O No £ O
Adopt green specifications where possible Yes B U No #& O
SERARRAKER
Any additional information E fth# %:
Specific Environmental Targets or Objectives (BATEIR{R TEH 1Z):
Carbon Emission Reduction & A Bt 2 Yes B O No £ O
Energy Conservation Ei#J8ER Yes B O No #& O
Water Conservation Ei#J7kjR Yes & O No #& O
Waste Reduction @4 B & Yes & O No £ O
Noise Reduction H 2 1&F Yes B O No £& O
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Corporate Responsibility Questionnaire 13 B{E %

(iv) Consumer Protection 5% % {R[E

Adopt UN Guidelines for Consumer Protection

B S B & & REES| Yes B O No #& O
Aviod Hazardous Products (e.g. Restriction of hazardous substances)

BEFKRAEENE PINER. EFRHETRUECARLAENEED)

Yes & O No #& O
Protecting Consumers Health and Safety (E.g. Safety Guidelines)
REHBERRNZS (HIMERLIES]) Yes B O No & O
Consumer Dispute Resolution (e.g. ISO 10001, 1ISO10002, ISO10003)
FREHEBERBN G X Yes B O No & O
Others H At

Any additional information Efh#%:

(v) Supply Chain Management {t & % & 18
Ensure full compliance with MTR's Supplier Code of Practice by your company's suppliers,

subcontractors and other business partners Yes B O No #& O
BRELANHERS , SHEUAREMEENFETEENHERTATA
If yes, please briefly describe how your company ensure the compliance of supply chain:

wa , EEERARL T NARAMHEREEST LRTASAL

3.9 Does your company have any Corporate Responsibility targets or objectives? (If yes please attach
relevant document)
BEARARITTEEXEEER? G FH LARER,
Yes B O No #& O

4 Monitoring System E5& 4%
4.1 Does your company have any system for monitoring supply chain's compliance to the above

targets?
BERREEREEERFIBRAMEBEERN LEXEFRE?
Yes B O No #& a

If yes, please attach relevant document or specify below 0% 55t E8 &R R E LR BA:

4.2 Does your company have any policy and procedures to avoid conflict of interests in the course of
your business activities?
BERARARRIEABRNEFEREEEFRER?
Yes B O No & O
If yes, please specify 2175 ,5557 F8:
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4.3 Please declare any potential conflict of interests with regard to your existing customers in
competition with the Corporation's businesses.

FHRREMEALNANEE EHBERSERNRENREETFER.

4.4 Please confirm that you will declare any conflict of interest for future customers in
competition with the Corporation's businesses.

FRREAFNSRETHRIMRALTANEL LAEENSERNBFINRRES,

Yes HEF2 O No FHERR O
Authorized Signature A B)FR A& Date B Hf
Name #5:

Title B
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ENVIRONMENTAL MANAGEMENT QUESTIONNAIRE (2003)

Does your company have an environmental policy?
o Yes o No
(Please attach a copy if yes)

Is there an appointed person in your company with responsibility for environmental
matters?

o Yes o No

Please identify that person:

. What level of authority does this person have? What are his/her duties?
o Board level o Department level o Part-time

Main Duties:

Does the product/services contain any hazardous materials?
o Yes o No

Please specify:

. Are there any special disposal requirements required?
o Yes o No

Please specify:

Do you consider energy use in the design and use of your product/service?
o Yes o No

Please specify:

Do you have a programme for monitoring your current level of environmental
performance?

o Yes o No

Please specify:




10.

11.

12.

13.

14.

Signature: Company Name:

COMTR

Do you have any environmental targets or objectives for improvement?

Do you have a programme for improvement? Over what timescale?

o Yes o No

Please specify the timescale:

Do you offer a take back service for end of life equipment

o Yes o No

Please specify:

What environmental licences and records (e.g. waste, noise surveys, air emissions, liquid

discharges) does your company hold?

What environmental initiatives has your company undertaken (e.g. waste recycling, green
products and energy conservation)?

Have there been any violations of regulations or complaints on environmental issues in
the last 3 years?

Are you aware of MTR’s environmental policy?
o Yes o No

Any comments and suggestions:

Name and Title: Date:






